
OT Practice Placement : What happens if? 

In this section you will find information on what you should do in the event of a range of 
situations you might encounter on placement, for example what to do if you are off sick or if 
you have an accident. 

It is intended as a quick go to point and you should make yourself familiar with any relevant 
policies and procedures on My Cumbria pages, placement module Blackboard sites or in 
your Placement Handbook. 

 

I am ill or I need to be absent from placement? 

If you are ill / absent from placement you will need to call the Placement Absence line. 
(Please go to www.cumbria.ac.uk/placement or see the Placement Unit’s Blackboard site for 
telephone numbers). You should phone on the first day that you are off and telephone again 
when you return to your placement to close the absence.   

You should also phone your Practice Placement Educator (PPE) at the earliest opportunity 
but always before 9.30am on the first day of your absence and provide as much information 
as you can regarding how long you will off and any outstanding work requiring attention. 

If you are absent for more than 5 or 7 days (including a weekend), you will need to have a 
medical certificate from your GP. This should be given to the Placement Unit as soon as 
possible. You should also inform the Placement Module Leader at the University. 
 
If you are absent for more than 5 working days you should discuss this with your Practice 
Placement Educator and / or Placement Module Leader in the first instance to determine the 
effect of this on your ability to meet the Learning Outcomes for the placement.  
 
Where illness / absence is likely to be longer term it may be necessary to withdraw you from 
the placement. Such a decision will be made in conjunction with yourself, your Practice 
Placement Educator and the Practice Placement Tutor. In this instance you will need to 
submit Extenuating Circumstances along with evidence which (if agreed as valid) means you 
will redo the placement as if for the first time at a later date (this is likely to be either the next 
placement time or during the summer vacation period). 
 
 
I am failing my half way report? 

Remember that the Half Way report is Formative, meaning that it is indicating how you are 
progressing rather than identifying a pass / fail at this stage. Remember the half way point 
may come after 2½ weeks or 4 weeks – relatively short periods of time and so it may not 
have been possible for you to be actively involved in everything you need to be. So the Half 
Way report indicates to you and your Placement Educator the areas you still need to work 
on.  

http://www.cumbria.ac.uk/placement


If your grades are below the Expected level at half way this means that you have not yet met 
the required standard in the first half of your placement. This means that you have the 
second half of the placement left to work towards achieving a pass. Most students who are 
in this situation still manage to achieve the required standard if they work on the areas that 
their Practice Placement Educator has highlighted. Your Practice Placement Educator will 
detail clearly on your assessment form and in supervision the areas that you still need to 
work on. 

However, where your Practice Placement Educator feels your lack of progress may lead to 
an overall fail this will be identified and discussed with you at the earliest possible time. An 
Action Plan will be developed for you and you will need to demonstrate that you have met 
the Action Points identified on it in order to achieve a pass. A Practice Placement Tutor and / 
or Placement Education Facilitator (PEF) may also be involved in supporting you and your 
Practice Placement Educator.  

 

I fail my placement? 

If you do fail your placement you will have the opportunity to undertake a resit. These are 
organised for at the next available placement time or most usually over the summer vacation 
period. So if you are concerned about passing a placement it is recommended that you 
ensure that you keep your summer free from other commitments eg work or holidays. You 
will need to pass this second placement in order to progress for the following year. If you are 
concerned that you may not be able to perform at your best during placement because of a 
particular personal issue, it is recommended that you discuss this with your Personal Tutor 
immediately. They will be able to discuss your situation and your options and ensure 
that any extenuating circumstances are taken into consideration. 

If you do fail your placement, it is strongly recommended that you look closely at 
the feedback given by your Practice Placement Educator and consider how you can focus 
on these areas on your next placement. Your Personal Tutor will be able to help you with 
this and it is recommended that you arrange a meeting with them following a failed 
placement to discuss this.     

 

I have an accident on placement? 

If you have an accident on placement this should be reported to the organisation that you 
are on placement with and your Practice Placement Educator. Your placement 
organisation will record the accident in accordance with their policies and refer you to the 
Health and Safety Officer or for medical treatment if this is necessary. Your educator 
will complete an incident form or help you to do this.  

You should also inform the Placement Module Leader of the incident.  



 
 
I don’t get on with my Practice Placement Educator? 
 
Sometimes you may find you have a Practice Placement Educator whose teaching style or 
attitude is very different to your own and you may feel this is a problem for you. This may 
also happen once you start working as well so you need to develop coping mechanisms to 
deal with this type of situation not just run away from it. We cannot predict or remove this 
possibility. One of the aims of practice placements is to familiarise yourself with working 
practice either in the NHS, Adult Social Care or a Private, Voluntary& Independent 
organisation (PVI). For some students this will be the first time out in a professional context. 
Dealing with someone whose style and perhaps opinions are very different to your own can 
be difficult at any time. Dealing with it on placement has added potential difficulties as the 
Practice Placement Educator is ultimately your assessor which puts a specific emphasis on 
the power balance in the relationship.  
 
The advice to all students is to deal with any situation as it arises. Try to be calmly assertive 
and listen to the other person's views whilst also putting your own views across. If you feel 
their behaviour or attitudes are unacceptable, in that they contravene our professional 
standards then contact your Visiting Tutor or your Personal Tutor as soon as possible. If you 
have tried to deal with it yourself but this has not produced any change, then, again, contact 
your Visiting Tutor or Personal Tutor for further advice and support.  
 
Our role is to make sure that you are being assessed by the OT programme’s practice 
placement criteria and not by any other agenda. We will take the lead from you in how you 
want us to deal with such a situation - we can raise the problem with the PPE directly, 
indirectly, with or without you - this may make a difference to you. If we feel satisfied that the 
PPE is assessing you on the correct criteria - i.e. they are not asking you to do things which 
are beyond your level or outside the scope of our placement assessment, then it may be that 
you have to deal with the personality 'clash' - as you may have to once you are in 
employment.  
  
 
My Educator is off sick or on holiday? 
 
Don't panic!  
If it is a case of sick leave - then go to your PPE's senior colleagues and ask what you 
should do. Hopefully they will have arranged / be arranging for someone else to be 
responsible for you. You should always have a named person who is acting as your 
'supervisor' even if your PPE is not with you. Make sure you know who this is and where 
they are. 
 
If your PPE has arranged holidays during your placement, again don't worry, they will have 
arranged for you to spend time / be supervised by other colleagues. This may be a 



combination of visits to other departments / organisations or working with other colleagues 
from the MDT. Your PPE will ask other people for feedback on how you have been whilst 
they were away so that anything you do in that time still counts towards your assessment.   
 

I want to raise concerns about something I have seen on placement?  

All organisations take the quality of their care very seriously and just because you are a 
student does not mean you do not have a voice and will not be listened too. It is also 
recognised that speaking out can be very difficult for students. 

In the first instance you should discuss your concerns this with your PPE. If the occurrence 
concerns your them than you should discuss the event with their line manager. If you feel 
uncomfortable in doing this then seek out the Placement Education Facilitator (PEF) for that 
Trust and discuss the situation with them. 

You can also discuss any issues with your Visiting Tutor and / or Personal Tutor and / or 
Placement Module Lead for further advice. 

 

I don’t like my placement setting? 

Not every student will enjoy the speciality provided by the particular placement setting. Again 
this is a situation which cannot be predicted prior to placement. However, we do expect our 
students to be flexible and adaptable and this means that you will need to develop the 
mechanisms to manage this during the placement. Remember that placements last for a 
finite period. Once you are in work this may be for a much longer time so you need to 
develop the mechanisms to cope. 

If you decide you cannot continue in the placement setting and withdraw from the placement, 
then you will be deemed to have Failed the placement and will be required to undertake a 
resit at a later date. Also remember that you have only one resit opportunity for practice 
placements. 

 

I have been allocated a placement where my partner / spouse / close relative / close 
friend works or I have been a patient? 

This situation would be seen as a possible “conflict of interest” and it may be decided that it 
is not possible for you to be assessed fairly. In a situation like this you MUST alert the PLU 
and Practice Placement Tutor immediately so that a discussion can take place and another 
placement allocated if necessary. 

If you do not inform the Placement Unit or the Practice Placement Tutor and later in the 
placement it comes to light that this is the case your placement may be terminated and you 
would be required to retake it. 



Glossary 

PPE Practice Placement Educator 
PPT Practice Placement Tutor 
PT Personal Tutor 
PLU Placement Learning Unit 
PEF Practice Education Facilitator 
PVI Private, Voluntary & 

Independent organisation 
 


