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This form is based on and adapted from the practice placement assessment form developed for BSc (Hons) Physiotherapy by the Universitities below and by UCLAN for MSc Occupational Therapy.
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Aim of the Module:
The aim of this module is to continue to develop knowledge and understanding of occupational performance and to integrate this into practice contexts. The emphasis is on quality and evidence based practice.  This placement consolidates learning from all previous modules.

University Learning Outcomes for PP2:
1. Demonstrate effective communication through the use of supervision, reflection and evaluation

2. Critically reflect upon their professional role and that of other professional groups within health and social care settings with the aim of analysing how teamwork can impact on care and service delivery (BSc WT Outcome, N/A to MSc)
3. Demonstrate and evaluate effective basic management and professional skills

4. Evaluate and critique how quality assurance is implemented in the placement setting

5. Apply, evaluate and analyse a range of evidence which informs clinical reasoning

6. Demonstrate continuing professional development by reflecting on the learning opportunities provided
INFORMATION ABOUT THE FORM
This assessment and form relates to both BSc (Hons) and MSc Occupational Therapy programmes.

The assessment of the student’s performance is divided into two parts.

PART 1 
Comprises ten aspects of practice that will contribute to the overall assessment of the student’s performance. These are based on the Standards of Proficiency for Occupational Therapists (SoP) of the Health & Care Professions Council (2013) and play a central role in admission to the Register. They are also linked to the KSF Dimensions (2010) (Core 1-6 and H&W 6-7). They have been grouped into four areas:

INTERPERSONAL SKILLS (SoP1,5,6,8,9) (KSF C1, C2, C6)
The student will:

1 Demonstrate effective and appropriate skills in communication 

2 Contribute effectively to work undertaken as part of a team 

MANAGEMENT OF SELF (SoP 1, 3, 4, 11) (KSF C2, C4, C5)
The student will:

3 Demonstrate effective self-management of workload 

4 Know the limits of their own practice and when to seek advice


5 Independently manage their own learning 
MANAGEMENT OF SERVICE USER (SoP 2, 3,4, 5, 6, 9, 12, 13, 14) (KSF C1, C3, C4, C6, HW6, HW7)
The student will:

6 Gathers and interprets appropriate information relating to the service user
7 Apply and synthesise key principles of the occupational therapy process, planning and carrying out appropriate assessments and interventions in partnership with service users / carers 

8 Incorporate theoretical perspectives within their professional reasoning
9
Implement and critically evaluate the impact of, or response to, occupational therapy interventions
DOCUMENTATION (SoP 4,7, 10) (KSF C1,C3,C5, HW6)

The student will:

10     Maintain accurate service user records compliant with Information Governance   

   requirements

For each aspect of practice, performance criteria have been identified and assessment criteria have been given. These are intended to provide a framework of reference for the judgement made by the Practice Placement Educator in determining the student’s overall achievement on placement. This is to enable students to identify areas within which they are performing well and those they should continue to develop. Student’s performance will be indicated in relation to the assessment criteria below. MSc students will receive a Commended PASS /PASS / FAIL. BSc students will receive a grade calculated by the University.
	Assessment Criteria:
	
	

	Outstanding 
	92%
	Commended PASS

	Excellent
	78%
	Commended PASS

	Very Good
	64%
	Commended PASS

	Good
	54%
	PASS

	Acceptable
	44%
	PASS

	Fail
	29%
	FAIL


Part 2 of the student assessment relates to SAFETY and PROFESSIONAL BEHAVIOUR. These areas are assessed using a pass/fail judgment against a set of criteria. 

Failure of either section on Part 2 will normally override Part 1 of the assessment and cause the student to fail the placement.
IN ORDER TO PASS THE PLACEMENT STUDENTS MUST PASS ALL SECTIONS IN PART 1 AND PART 2
HOW TO COMPLETE THE PLACEMENT ASSESSMENT DOCUMENT PART 1 
BSc students are awarded academic credits for practice placements from the grades you award. MSc students are not awarded academic credits for practice placements these are graded as Commended/Pass/Fail only. 
Practice Placements are blocks of work based learning completed within modules in the BSc (Hons) and MSc Occupational Therapy programmes. The Practice Placement has to be successfully completed in order for the student to pass the module. Students only receive ONE reassessment opportunity for practice placement modules (RCOT 2014) therefore, it is very important that you are objective when completing this document. The purpose of this assessment is to evaluate both the student’s performance during the practice placement via the formal assessment but also to indicate areas of good performance and areas requiring further development as the students’ progress along their journey to becoming an occupational therapy practitioner. 

Please follow the guidance below when assessing the students:

FOR EACH ASPECT OF PRACTICE WITHIN PART 1:

· Read the performance criteria and ensure that you consider ALL points before referring to the assessment criteria

· Read the assessment criteria thoroughly, referring to the glossary of terms on page 9.
· In order to mark a student in a particular box, all aspects of the assessment performance criteria within that box must be met

· Please consider ALL levels of the assessment criteria for all students. Students should be given a clear indication of the level of their performance so they can actively engage in their development whilst on placement. This is applicable to all placements.
· Please ensure you INITIAL a box in every aspect of practice. Ensure that your INITIAL is within the box not on the line between two boxes.

AT MIDWAY:

· Ensure that the student has completed their self-evaluation using the assessment criteria and also completed their midway comments
· Complete your midway assessment of the student using the assessment criteria and complete your feedback, linking your comments to the performance criteria

· On contemporary placements involving long arm supervision, the Practice Placement Educator comments should include any feedback from the on-site supervisor as well

· Good practice would be to have the document ready for a tripartite discussion with the visiting tutor, student and Practice Placement Educator during the placement visit. This will be dependent on the timing of the visit and the discussion of the assessment with the student should not be delayed if the visit cannot be undertaken at the half way point

· Ensure you set and document an action plan for each aspect of practice in negotiation with the student to demonstrate areas for development during the second half of the practice placement. This may also be done at the tripartite meeting.
· For any student failing any aspect of practice (PART 1) at midway an action plan should be formulated in all circumstances. The visiting tutor AND the Trust’s Placement Education Facilitator (PEF) should also be informed and involved as required (see process below)
FOR A FAILING STUDENT

· Any student failing any aspect of practice in PART 1 should be informed immediately it becomes apparent and actions to assist the improvement should be undertaken
· The visiting tutor should be informed immediately so that appropriate mechanisms of support, for the Practice Placement Educator and student, can be initiated

· The student MUST be given appropriate documented warnings and referred to PART 2 of the document if an incident relates to unsafe and / or unprofessional conduct

· In ALL instances an ACTION PLAN must be formulated AND the Trust’s Placement Education Facilitator (PEF) should also be involved at the earliest opportunity so that appropriate mechanisms of support, for the Practice Placement Educator and student, can be initiated

AT THE FINAL ASSESSMENT
· Ensure that the student has completed their self-evaluation using the assessment criteria 
· Complete your final assessment of the student using the assessment criteria and complete your feedback, linking your comments to the performance criteria
· On contemporary placements involving long arm supervision, the Practice Placement Educator comments should also include feedback from the onsite supervisor

· Your grading of the student should be based on the student’s overall performance and development during their practice placement
· Please ensure you place an INITIAL in a box in every aspect of practice. You should seek guidance from the University Placement Tutor if you are unsure how any particular aspect can be applied to your placement setting

· Ensure that your INITIAL is within the box not on the line between two boxes

· Any student failing any aspect of practice (PART 1) due to unsafe / unprofessional practice will fail the placement for unsafe / unprofessional practice and this should be documented in PART 2 following receipt of appropriate warnings.

· The student may fail any section of PART 1 if an acceptable standard of practice has not been achieved without being referred to PART 2 if it has not led to unsafe or unprofessional practice.

· Please see the note below regarding notification of poor performance.

IF YOU CONSIDER THAT YOUR STUDENT IS LIKELY TO FAIL ANY SECTION OF PART 1 OF THE DOCUMENT AT ANY POINT IN THE PLACEMENT, THE STUDENT, VISITING TUTOR AND PLACEMENT EDUCATION FACILITATOR SHOULD BE MADE AWARE OF THIS AT THE EARLIEST OPPORTUNITY IN ORDER TO ALLOW MAXIMUM TIME FOR THE STUDENT TO IMPROVE THEIR PERFORMANCE TO AN ACCEPTABLE LEVEL AND RECEIVE APPROPRIATE SUPPORT FORM THE UNIVERSITY. 

FAILURE TO FOLLOW THIS PROCEEDURE MAY RESULT IN A STUDENT WHO IS UNSAFE / UNPROFESSIONAL PASSING THE PLACEMENT

Please also note:

· Please apply the assessment criteria to the performance criteria by placing your INITIAL in the appropriate box at the halfway point and final week of the placement period. 

· All students must complete the self-evaluation of their performance prior to halfway and final assessment.

· Space is provided at the end of each sub-section for comments on all learning outcomes related to that sub-section. This should be used at the halfway point and final week of the placement period.
· All written comments MUST be discussed with the student.
· Space is provided, at the end of the assessment report, for comments on student performance and conduct from service users and / or carers. Practice Placement Educators should discuss student performance with service users and / or their carers and add these to this form at the halfway and the final point of the placement. 
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HOW TO COMPLETE THE PLACEMENT ASSESSMENT DOCUMENT – PART 2

If you are concerned about the student’s safety and / or professional behaviour at any time during the placement you should refer to PART 2 of the Assessment document. Please follow the guidance below when completing this section of the form:

· Read the FAIL descriptors within the relevant section(s) of PART 2

· Students should be given a verbal warning regarding any unsafe practice and / or unprofessional behaviour at the time of the incident, (or as soon after as is practical), in the first instance. This should then be documented in PART 2 and signed and dated by the Practice Educator (and on-site supervisor, as appropriate) and the student. The visiting tutor, Occupational Therapy Practice Lead and / or PEF MUST be informed at this stage.
· An Action Plan MUST be formulated and documented after any verbal or written warning in order to maximise the student’s ability to reach an acceptable standard of performance.
· Continued poor practice and / or behaviour warrant a written warning using the relevant section(s) of PART 2, which should be signed and dated by the Practice Educator, the student and visiting tutor.

· Continued poor practice and / or behaviour may be the same or different aspects of practice (eg: repeated poor time management or a range of errors relating to unsafe practice).

· At the end of the placement (or earlier if appropriate) the outcome section should be completed and signed with appropriate comments relating to the outcome of the Action Plan. Examples are given below to assist with this (this is not an exhaustive list):

· If the Action Plan has been compiled with the student and there have been no further incidents of unsafe practice and / or unprofessional behaviour, then the student should PASS the placement

· If there have been further incidents of unsafe practice and / or unprofessional behaviour this should be documented in the comment section as the reason for FAILING, the student.

· The decision as to whether a student should pass or fail therefore depends on the number of incidents and a student should not fail on one incident alone.

· A clear identification of whether the student has passed or failed must be given by placing your INITIAL in the appropriate box. This MUST be completed in all circumstances.

PLEASE DO NOT DELAY IN DISCUSSING POOR PERFORMANCE WITH THE STUDNT IN THE HOPE MTHAT THEY WILL IMPORVE AS THIS ALLOWS THEM THE “COMFORT” OF THINKING THEIR PERFROMANCE IS ACCEPTABLE AND REDUCES THE TIME THAT IS AVAILABLE FOR THEM TO REACH AN ACCEPTABLE LEVEL OF PERFORMANCE

Please note that Repeated incidents of unsafe practice and / or unprofessional behaviour following a written warning could result in the student being removed from the placement at any stage ie: the decision to fail may not only happen at the end of the placement.
Where students receive warnings due to unsafe practice and / or unprofessional behaviour across a number of placements, a Fitness to Practice Hearing may be convened which may lead to withdrawal from the programme.

GLOSSARY OF TERMS

	Prompting
	Used to describe a situation where the Practice Educator provides input to the student by the use of a key word, indirect or open questioning to facilitate learning

	Professionalism
	Used to describe  the attitudes and manner of the occupational therapy student and does not take into account issues around safety, work environment or the application of skills

	Consistently…
	Used to describe a situation where a student meets the requirements of the criteria > 90% of the time

	Most….
	Used to describe a situation where a student meets the requirements of the criteria  > 60 % but < 90% of the time 

	Some…..
	Used to describe a situation where a student meets the requirements of the criteria more than 30% but <60% of the time

	Unacceptable….
	Used to describe a situation where a student meets the requirements of the criteria < 30% of the time 

	Complex and unpredictable
	Events which would not normally occur within the normal day-to-day running of a unit or which would provide particular challenge to the student
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PART 1: INTERPERSONAL SKILLS

1. Effective and appropriate skills in communication 
	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· initiates communication and actively seeks participation and collaboration when interacting with service users and / or carers, staff and others
· able to select, adapt and use appropriate communication strategies when interacting with service users and / or carers, staff and others 

· uses appropriate verbal and body language when interacting with service users and / or carers, staff and others
· shows ability in listening skills
· shows ability in questioning skills
· understands the impact communication skills have on practice and the engagement of the service user

	ASSESSMENT CRITERIA     (applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding – Consistently demonstrates outstanding communication strategies, adapting communication to individual situations and all complex and unpredictable circumstances 
	
	
	
	

	Excellent – Consistently selects and uses effective communication strategies, adapting communication to individual routine circumstances and most complex and unpredictable circumstances 
	
	
	
	

	Very good –Verbal and non-verbal communication is very good in routine situations and occasional complex and unpredictable circumstances. Written information is accurate, individualised, concise and well presented 
	
	
	
	

	Good – Effective verbal communication. Uses appropriate non verbal communication. Written information is clear and well-presented. Occasional prompting is required to communicate in routine circumstances 
	
	
	
	

	Acceptable – Verbal communication is acceptable. Uses appropriate non-verbal communication with prompting.  Written information/instruction for service user, staff and others is acceptable
	
	
	
	

	Fail – Verbal and non-verbal communication is poor or inappropriate. Unacceptable written information/instruction for service user / staff and others. Unable to adapt communication to suit individuals involved. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




2. Contribute effectively to work undertaken as part of a team

	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· integrates into and interacts in the day to day routine of the unit / department
· identifies other team members and recognises their role
· recognises own role, and its limitations, as a member of the team
· respects and values the skills, opinions and beliefs of other team members
· develops effective working relationships with other team members
· makes a meaningful contribution to the team through participating in e.g. discussions, team/case meetings, joint documentation
· maintains a service user centred approach when working within the multiprofessional team


	ASSESSMENT CRITERIA
(applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding –Readily integrates into the team, demonstrating an outstanding level of awareness, acceptance and respect for their-own role and those of others. Makes an exceptional contribution to the team 
	
	
	
	

	Excellent –Readily integrates into the team, demonstrating an excellent level of awareness, acceptance and respect for their-own role and those of others. Makes a very effective contribution to the team
	
	
	
	

	Very good – Readily Integrates into the team, demonstrating a very good level of awareness of their own role and respect for the role of others. Makes an effective contribution to the team 
	
	
	
	

	Good – Integrates into the team, demonstrates a good level of awareness of their own role and the roles of others.  Makes a contribution to the team without prompting
	
	
	
	

	Acceptable – Integrates into the team, demonstrating an appropriate level of awareness of their role and the roles of others. Contributes to the team with occasional prompting
	
	
	
	

	Fail – Demonstrates very limited awareness of the purpose of the team and the individual roles within the team. Contribution to the team is poor or inappropriate.  Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




PART 1:  MANAGEMENT OF SELF

3. Demonstrate ability in effective self-management of workload

	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· Plans own working day, as applicable
· Shows ability to prioritise workload
· Recognises need to modify workload in response to changes in working environment
Workload includes: caseload, planning activities and any other activities pertinent to the practice area



	ASSESSMENT CRITERIA
(applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding – Effectively plans, prioritises and modifies own workload independently in all situations, being flexible and adaptable in all complex and unpredictable circumstances
	
	
	
	

	Excellent – Effectively plans, prioritises and modifies own workload independently in all situations, being flexible and adaptable  in most complex and unpredictable circumstances 
	
	
	
	

	Very good – Effectively plans, prioritises and modifies own routine workload independently including some complex and unpredictable circumstances
	
	
	
	

	Good – Plans, prioritises and modifies own routine workload independently Occasional prompting is required in complex and unpredictable circumstances
	
	
	
	

	Acceptable – Plans, prioritises and modifies own routine workload with occasional prompting
	
	
	
	

	Fail – Planning, prioritising and modification of their workload is poor or inappropriate. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




4. Awareness of limits of own practice and when to seek advice

	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· identifies their own strengths and weaknesses

· recognises the limitations of their own practice

· seeks advice, as necessary


	ASSESSMENT CRITERIA
(applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding – Consistently shows an exceptional awareness of the limits of their own practice within the wider healthcare setting including complex and unpredictable circumstances. Independently identifies their own strengths and weaknesses. Seeks advice at the appropriate tim
	
	
	
	

	Excellent - Shows an excellent awareness of the limits of their own practice within the wider healthcare setting including complex and unpredictable circumstances. Actively identifies their own strengths and weaknesses. Seeks advice at the appropriate time
	
	
	
	

	Very good – Aware of own limitations. Actively identifies their own strengths and weaknesses including some complex and unpredictable circumstances. May require prompting to identify the limits of their own practice within the wider healthcare setting. Seeks advice at the appropriate time
	
	
	
	

	Good – Aware of own limitations and is able to identify strengths and weaknesses without prompting. Seeks advice at the appropriate time.
	
	
	
	

	Acceptable - Some awareness of own limitations. Able to identify strengths and weaknesses with occasional prompting. Mostly seeks advice at the appropriate time
	
	
	
	

	Fail – Unaware of own limitations. Unable to identify strengths and weaknesses despite regular feedback. Fails to seek advice when required, Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




5. Independently manage own learning

	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· independently develops, negotiates and uses a learning contract/development plan

· actively plans for and engages in supervision activities

· takes responsibility for own learning and initiates ways to facilitate own learning

· responds positively to constructive feedback

· uses critical reflection as an aid to personal and professional development

· actively seeks guidance and feedback to assist own development


	ASSESSMENT CRITERIA
(applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding - Consistently takes responsibility for own learning and independently initiates ways to further their own development. Responds appropriately to constructive feedback. Actively seeks and uses guidance to confirm their learning
	
	
	
	

	Excellent - Takes responsibility for own learning and initiates ways to further their own development. Responds appropriately to constructive feedback. Actively seeks and uses guidance to confirm their learning
	
	
	
	

	Very good - Reflects on their experiences to assist own development. Responds appropriately to constructive feedback. Negotiates, develops and regularly uses the learning contract. Actively seeks and uses guidance to assist their learning
	
	
	
	

	Good - Reflects on their experiences to assist own development. Responds appropriately to constructive feedback. Develops and uses the learning contract without prompting. Actively seeks guidance to assist their learning most of the time
	
	
	
	

	Acceptable – Reflects on their experiences to assist own development. Responds appropriately to constructive feedback. Uses the learning contract with occasional prompting
	
	
	
	

	Fail - Fails to take responsibility for their own learning. Responds inappropriately to constructive feedback. Does not use learning contract/LDP despite regular feedback. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




PART 1: MANAGEMENT OF Service User / Carer
6. Gathers and interprets appropriate information relating to the service user
	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· offers a clear explanation to the service user throughout the assessment process to gain consent

· identifies and extracts relevant information from a range of sources
· uses appropriate and selective questioning to gather relevant information
· identifies the service user’s perceptions of their needs
· considers service user’s psychosocial, cultural and religious issues
· demonstrates respect for service user’s privacy and dignity at all times

	ASSESSMENT CRITERIA  (applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding - Consistently uses highly effective and selective questioning in a logical and sequential manner to gather relevant information from all appropriate sources. Matches questioning to consider the service user’s occupational, psychosocial, cultural and religious needs. Works in partnership with the service user to identify their needs. Gives a thorough explanation of the assessment process to the service user to gain informed consent
	
	
	
	

	Excellent - Uses effective and selective questioning in a logical and sequential manner to gather relevant information from a range of sources. Matches questioning to consider the service user’s occupational, psychosocial, cultural and religious needs and works in partnership with them to identify their needs. Gives appropriate explanation of the assessment process to the service user to gain informed consent
	
	
	
	

	Very good - Uses appropriate and selective questioning in a logical and sequential manner to gather relevant information from a range of sources. Matches questioning to service user’s needs and takes account of the service user’s perceptions of their needs. Gives appropriate explanation of the assessment process to the service user to gain informed consent
	
	
	
	

	Good - Uses appropriate and selective questioning in a logical and sequential manner, to gather relevant information. Matches questioning to service user’s needs and takes account of the service user’s perceptions of their needs with occasional prompting. Gives appropriate explanation of the assessment process to the service user to gain consent
	
	
	
	

	Acceptable - Uses appropriate and selective questioning to gather relevant information with occasional prompting. Matches questioning to service user’s needs with occasional prompting. Gives appropriate explanation of the assessment process to the service user to gain consent
	
	
	
	

	Fail - Unable to gather appropriate information relating to the service user despite regular feedback. Needs prompting to match questioning to service user’s needs. Inadequate explanation to service user and failure to gain consent. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




7. Apply and synthesis key principles of the occupational therapy process, planning and carrying out appropriate assessments and interventions in partnership with service users / carers
	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· able to discuss the occupational therapy process within the unit / department 

· identifies and participates in appropriate assessments (incl. standardised / non standardised; risk assessments) and intervention techniques (on group or individual basis)

· uses information gathered from assessment to participate in planning appropriate interventions

· able to identify and minimise risks and potential adverse effects of any procedure used

· demonstrates skills in activity and occupational analysis as a basis for identifying therapeutic media

· works in partnership with service users / carer taking a person-centred approach to practice

· articulates professional reasoning within their practice

· completes tasks within an appropriate time


	ASSESSMENT CRITERIA  (applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding - Consistently uses information gained to select and effectively perform appropriate assessment and intervention activities within a relevant / agreed time. Consistently takes a partnership approach with the service user / carer. Consistently justifies all actions and recognises any potential adverse events, including complex & unpredictable circumstances
	
	
	
	

	Excellent – Consistently uses the information gained to select and perform appropriate assessment and intervention activities within a relevant/agreed time. Consistently takes a partnership approach with the service user / carer. Consistently justifies all actions and recognises any potential adverse events, including some complex & unpredictable circumstance
	
	
	
	

	Very good – Uses the information gained to select and participate in appropriate assessment and intervention activities within a relevant /agreed time most of the time. Takes a partnership approach with the service user / carer. Justifies all actions and recognises potential adverse events in all routine situations. Prompting may be required in some complex & unpredictable circumstances
	
	
	
	

	Good - Uses the information gained to select and participate in appropriate assessment and intervention activities within a relevant /agreed time some of the time. Takes a partnership approach with the service user / carer. Justifies the majority of actions and recognises potential adverse events in most routine situations. Prompting may be required in most complex & unpredictable circumstances
	
	
	
	

	Acceptable - Uses the information gained, with some prompting selects and participates in appropriate assessment and intervention activities within a relevant time. Able to take a partnership approach with the service user / carer with occasional prompting. Is able to justify actions and to recognise any potential adverse events in some routine situations
	
	
	
	

	Fail – does not use the information gained to guide assessment and / or intervention activities. Does not take a partnership approach with the service user / carer. Unable to perform tasks within a relevant / agreed time. Unable to justify actions to recognise any potential adverse events in despite regular feedback. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)


	
	
	
	

	HALF WAY COMMENTS AND ACTION PLAN

	

	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




8. Incorporate theoretical perspectives within their professional reasoning
	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· applies theoretical perspectives, relevant legislation and appropriate evidence to inform the occupational therapy process
· able to participate in setting specific, measureable, appropriate, realistic and timed (SMART) goals in partnership with the service user (whenever possible)

· demonstrates evidence of professional reasoning and considers options from a variety of sources in order to plan interventions

· selects appropriate approaches (inc. models of practice / frames of reference) to base practice on

· intervention plan demonstrates consideration of service user needs within their social-cultural environment

· Identifies appropriate outcome measures

	ASSESSMENT CRITERIA  (applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding - Consistently and independently identifies theory to support practice at all stages of the occupational therapy process including complex and unpredictable circumstances. Intervention plans include SMART goals written in partnership with the service user. Demonstrates highly effective professional reasoning at all times. Independently and critically evaluates evidence to inform practice
	
	
	
	

	Excellent - Consistently and independently identifies theory to support practice at all stages of the occupational therapy process which may include complex and unpredictable circumstances. Intervention plans include SMART goals written in partnership with the service user. Demonstrates effective professional reasoning at all times. Independently evaluates evidence to inform practice
	
	
	
	

	Very good - Identifies aspects of theory to support practice at all stages of the occupational therapy process. Intervention plans include some SMART goals written in partnership with the service user and are appropriate to service user needs. Demonstrates effective professional reasoning at all times. May require prompting in complex and unpredictable circumstances. Evaluates evidence to inform practice
	
	
	
	

	Good - Identifies aspects of theory to support most stages of the occupational therapy process. Intervention plans include some SMART goals written in partnership with the service user and are appropriate to service user needs. Demonstrates effective professional reasoning with occasional prompting. Uses evidence to inform practice
	
	
	
	

	Acceptable - Identifies aspects of theory to support the occupational therapy process with occasional prompting. Intervention plans include some limited SMART goals written in partnership with the service user with occasional prompting and are appropriate to service user needs. Demonstrates effective professional reasoning with occasional prompting. Uses evidence to inform practice with prompting
	
	
	
	

	Fail – Unable to identify aspects of theory to support practice despite regular feedback. Intervention plans do not identify SMART goals. Unable to use evidence to inform intervention plans despite regular feedback. Insufficient improvement despite feedback, which may have led to unsafe practice / unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:


	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




9. Implement and critically evaluate impact of, or response to, intervention

	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:
· participates in implementation of interventions according to intervention plan

· applies techniques safely and effectively

· adapts intervention within an intervention session to meet service user’s need
· evaluates intervention plan to ensure effectiveness

	ASSESSMENT CRITERIA
(applied in relation to performance criteria above)

Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding - Consistently and independently applies the planned interventions safely and effectively to meet the service user’s needs. Independently critically evaluates the intervention to ensure effectiveness and readily adapts to all circumstances including complex and unpredictable circumstances
	
	
	
	

	Excellent - Independently applies the planned interventions safely and effectively to meet the service user’s needs. Critically evaluates and adapts the intervention to ensure effectiveness and adapts to most circumstances including complex and unpredictable circumstances
	
	
	
	

	Very good - Applies the planned interventions safely and effectively to meet the service user’s needs. Critically evaluates and adapts the intervention to ensure effectiveness in all routine situations. Prompting may be required in complex and unpredictable circumstances 
	
	
	
	

	Good - Applies the planned interventions safely and effectively to meet the service user’s needs. Evaluates and adapts the intervention to ensure effectiveness in all routine situations. Prompting is required in complex and unpredictable circumstances
	
	
	
	

	Acceptable - Applies planned interventions safely and effectively with occasional prompting to meet service user’s needs.  Evaluates and adapts interventions to ensure effectiveness in most routine situations 
	
	
	
	

	Fail - Unable to apply planned interventions safely and effectively. Does not adapt treatment to ensure effectiveness. Fails to recognise when to discontinue interventions. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	


	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:


	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




DOCUMENTATION / INFORMATICS
10. Maintain accurate service user records compliant with Information Governance requirements
	PERFORMANCE CRITERIA

	With Support and Guidance the student will be able to:

· accurately records service user records obtained from service user details and assessment and intervention findings
· accurately records identified problems/needs and intervention plans 

· accurately records progress notes and intervention summaries 

· completes all service user records within the appropriate and agreed time frame
· maintains concise and legible dated service user records, signed by both student and educator (in accordance with placement setting requirements)
· adheres to local policies and procedures including use of locally agreed abbreviations / glossary

· adheres to Information Governance standards for the placement setting


	ASSESSMENT CRITERIA 

(applied in relation to performance criteria above)  Please initial the appropriate box
	Self Eval
	HALF WAY
	Self Eval
	FINAL

	Outstanding - Consistently and correctly documents service user records in all routine, complex and unpredictable circumstances. Documentation contains all relevant detail in a concise, logical and legible format. Always completes records within agreed timeframe and ensures all records are signed and countersigned. Consistently adheres to local policies and procedures
	
	
	
	

	Excellent - Correctly documents service user records in all routine and most complex and unpredictable circumstances. Documentation contains all relevant detail in a concise, logical and legible format. Always completes records within agreed timeframe and ensures all records are signed and countersigned.  Adheres to local policies and procedures
	
	
	
	

	Very good - Correctly documents service user records in all routine situations. Prompting may be required in complex and unpredictable circumstances. Documentation contains all relevant detail in a concise, logical and legible format.  Always completes records within agreed timeframe and ensures all records are signed and countersigned. Adheres to local policies and procedures
	
	
	
	

	Good - Correctly documents service user records in routine situations. Prompting is required in all complex and unpredictable circumstances. Documentation contains all relevant detail in a concise, logical and legible format.  Always completes records within agreed timeframe and ensures all records are signed and countersigned. Adheres to local policies and procedures
	
	
	
	

	Acceptable - Correctly documents service user records with occasional prompting. Service user records are occasionally lacking in detail, long winded or illogical. Always completes records within agreed timeframe and ensures all records are signed and countersigned. Adheres to local policies and procedures
	
	
	
	

	Fail - Fails to correctly document service user information despite regular feedback. Fails to complete documentation within agreed timeframe despite regular feedback. Fails to comply with local policies and procedures. Insufficient improvement despite feedback, which may have led to unsafe practice/ unprofessional conduct (see Part 2)
	
	
	
	

	HALF WAY COMMENTS AND ACTION PLAN

	Practice Educator Comments:


	Student Comments:



	Action Plan:



	FINAL COMMENTS

	Educator comments: 



	Student comments: 




PART 2

ANY FAILURE IN EITHER PART 1 OR PART 2 AT THE FINAL ASSESSMENT POINT WILL CAUSE THE STUDENT TO FAIL THE PLACEMENT

  SAFETY:

FAIL:
· Consistently fails to apply knowledge of placement health and safety policy to specific service user groups / conditions (e.g. Infection control, moving and handling policy, operation of medical devises / operation of assistive devices / technologies)

· Is unaware of, or disregards the contraindications of occupational therapy interventions

· Persistently applies intervention techniques and handling skills in a way which puts service user / carers and /or self and / or colleagues at risk. 
· Is unreliable in reporting and consistently fails to inform the Placement Educator / on-site supervisor about adverse findings and / or service user / carer complaints. 
· Persists in unsafe practice despite verbal instruction and / or warnings.

        OUTCOME:


         PASS                                                                FAIL 
PROFESSIONAL BEHAVIOUR

STUDENTS MUST COMPLY WITH THE HCPC GUIDANCE ON CONDUCT AND ETHICS FOR STUDENTS (2016). STUDENTS ARE ALSO SUBJECT TO THE BRITISH ASSOCIATION OF OCCUPATIONAL THERAPISTS CODE OF ETHICS AND PROFESSIONAL CONDUCT (2015) 

FAIL: 
· Fails to comply with, and has inadequate knowledge of, the Code of Ethics and Professional Conduct (RCOT 2015). 
· Persistent poor punctuality and time keeping. 
· Fails to implement arrangements and agreed procedures. 
· Does not respect service user confidentiality. 
· Poor or inappropriate standards of dress and /or hygiene in relation to departmental policy. 
· Exploits the mutual trust and respect inherent within a therapeutic relationship. 
· Persists in unprofessional behaviour despite verbal instruction and / or warnings
        OUTCOME:

         PASS                                                        FAIL 

SAFETY – RECORD OF WARNINGS GIVEN

Entries must be dated and signed by both the student and Placement Educator. The University (visiting tutor or Placement Tutor) and PEF must be notified, by telephone or email of any warnings given.

	VERBAL WARNING



	Reason for verbal warning:



	Action Taken:



	Action Plan:



	Signed (Placement Educator):

	Date:

	Signed (On-site Supervisor – where applicable):

	Date:

	Signed (Student):

	Date:

	Signed (Visiting Tutor / Placement Tutor):

	Date:

	

	WRITTEN WARNING 


	Reason for written warning:



	Action Taken:



	Action Plan:



	Signed (Placement Educator):

	Date:

	Signed (On-site Supervisor – where applicable):

	Date:

	Signed (Student):

	Date:

	Signed (Visiting Tutor / Placement Tutor):

	Date:


PROFESSIONALISM – RECORD OF WARNINGS GIVEN

Entries must be dated and signed by both the student and Placement Educator. The University (visiting tutor or Placement Tutor) and PEF must be notified, by telephone or email of any warnings given.

	VERBAL WARNING



	Reason for verbal warning:



	Action Taken:



	Action Plan:



	Signed (Placement Educator):

	Date:

	Signed (On-site Supervisor – where applicable):
	Date:


	Signed (Student):

	Date:

	Signed (Visiting Tutor / Placement Tutor):

	Date:

	WRITTEN WARNING



	Reason for written warning:



	Action Taken:



	Action Plan:



	Signed (Placement Educator):

	Date:

	Signed (On-site Supervisor – where applicable):

	Date:

	Signed (Student):

	Date:

	Signed (Visiting Tutor / Placement Tutor):

	Date:


FINAL PLACEMENT COMMENTS

	Placement Educator comments:



	Signature (Placement Educator):


	Date:

	Signature (On-site Supervisor):


	Date:

	I confirm that I have received feedback from this placement and have had the opportunity to discuss it with my Placement Educator / On-site Supervisor.

	Signature (Student):


	Date:

	

	Student comments:



	Signature (Student):


	Date:

	I confirm that I have received feedback from this placement and have had the opportunity to discuss it with the student.

	Signature (Placement Educator):


	Date:

	Signature (On-site Supervisor):


	Date:

	

	Service user / carer comments:



	This section should be completed by discussion on the student’s performance with the service user and / or carer. Direct quotations should be used where appropriate.


RECORD OF HOURS COMPLETED DURING PLACEMENT
Hours completed:

Students should aim to achieve a minimum of 37.5 hours per working week to ensure adequate experience to allow them to meet the overall Learning Outcomes for the BSc (Hons) & MSc Occupational Therapy programme, to demonstrate achievement of the HCPC Standards of Proficiency for Occupational Therapists on graduation and to allow them to meet the World Federation of Occupational Therapists requirement of the completion of at least 1,000 hours of successful practice placement. 
Study time: 3.5 hours per week should be allocated to directed study. This is to be arranged in negotiation with the Placement Educator and must fit in with the placement requirements.  Study time should be noted on the Hours record. 

Reasons for absences should be noted. 
Students who anticipate a potential shortfall in practice placement hours are advised to discuss this as soon as possible with the programme Practice Placement Tutors.
RECORD OF HOURS COMPLETED and ABSENCES
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Weekly Total

	Week 1

w/c
	
	
	
	
	
	

	Week 2

w/c
	
	
	
	
	
	

	Week 3

w/c
	
	
	
	
	
	

	Week 4

w/c
	
	
	
	
	
	

	Week 5

w/c
	
	
	
	
	
	

	Week 6

w/c
	
	
	
	
	
	

	Week 7

w/c
	
	
	
	
	
	

	Week 8

w/c
	
	
	
	
	
	

	                                                                                                                                                                                                Total Hours 


	
















        Total Number of days absent     

I confirm that this is an accurate record of the hours completed by the student

Practice Educator’s Signature ……………………………………………………………….                  Date …………………….        
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Does the student achieve an acceptable standard?





Complete feedback, linking comments to the performance criteria





YES





NO





Unsafe practice or unprofessional behaviour





Unsafe practice or unprofessional behaviour – Refer to part 2





Document an agreed Action Plan with student, liaise with PEF & visiting tutor, monitor performance





Document verbal warning, liaise with PEF & visiting tutor, agree Action Plan, monitor performance





IMPROVED PERFORMANCE





Continues to remain at an unsatisfactory standard





Continued unsafe practice / unprofessional behaviour





Return to top of Flow Chart





Indicate Fail section in each relevant category. Ensure comments are related to performance criteria





Document written warning, liaise with PEF & visiting tutor, agree Action Plan, monitor performance





Pass Part 2, as no issues relate to safety / unprofessional behaviour. If the student Fails any element of the assessment at the Final assessment point the student will be deemed to have failed, the placement overall (see note on early termination above)





Continued unsafe practice / unprofessional behaviour








Failed placement, indicate fail in appropriate box in Part 2, ensure comments are detailed and reflect the situation
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