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What source do I have? 

What source do 
I have? 

Identifying features Examples. 

See the Quick guide  and Cite them right for how to format 
your references 

 
Book 

Probably the first source you will use and 
normally obvious you have a book. It should 
have a publisher and place of publication.  
Books can be print or online, either way it 
is referenced as print. 

It may have several editions if it has been 
updated. 

 

In Text: Godfrey (2018) highlights that…   or … important practice 
(Godfrey, 2018). 

In List: Godfrey, J. (2018) How to use your reading in your essays. 3rd 
edn. London: Palgrave. 

 
Chapter in an 
edited book 

Some books contain a number 
of chapters written by different authors. 
These books are compiled by an 
editor/editors as displayed on the book 
cover. In the contents page you will see 
details of who has written each chapter. 

You need to include the page numbers of the 
chapter you are referring to in the end text 
reference. 

The editor(s) may or may not have their own 
chapter within the edited book. If you want 
to reference one of their chapters still use 
this format. 

 

In Text: Sturgis (2020) found that…. 

In List: Sturgis, P. (2020) ‘Surveys and sampling’, in Breakwell, G. M., 
Wright, D. B. and Barnett, J. (eds.) Research methods in psychology. 
5th edn. London: Sage, pp.373-394. 

https://my.cumbria.ac.uk/media/MyCumbria/Documents/Library/QuickGuideReferencing.pdf
https://sp.sams-sigma.com/Shibboleth.sso/Login?entityID=https://idp.cumbria.ac.uk/idp/shibboleth&target=https://sp.sams-sigma.com/shib?dest=https://www.citethemrightonline.com/SHIBBOLETH?dest=https://www.citethemrightonline.com/home
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Journal article 

Journals are published throughout the year, 
have volumes, parts or issue numbers and 
are a collection of articles. 

You will have two titles, the article title and 
the journal title. They are referenced as print 
even if found online. 

For DOIs and online only articles see 
the FAQs. 
 

 

In Text: Bolonz and Glode (2021) establish…. 

In List: Bolenz, S. and Glode, L. (2021) ‘Technological and nutritional 
aspects of milk chocolate enriched with grape pomace 
products’, European Food Research & Technology, 247(3), pp. 623–
636. 

 

 
Newspaper 
article 

Similar to journal articles, these are 
published in parts and will include a specific 
day of publication, and have two titles, one 
for the article and one for the newspaper. 

They may not have a named author and not 
always a page number. 

In Text: Blakely (2020) found ….. 

In List: Blakely (2020) ‘Health boost for milk chocolate lovers’, Times, 
18 August, p. 19. 

OR 
In Text: Guardian (2019) highlighted.... 

In List: Guardian (2019) ‘4 Surprising Health Benefits Of Chocolate’, 17 
September. 

 
Webpages 

Webpages can be tricky. Be clear whether 
you are using the actual webpage or whether 
you are referencing a document loaded onto 
the webpage. Either way the content is 
openly available online and should be 
referenced as such. 

Look for the author, whether that's an 
individual or an organisation. If there is no 
author, consider whether you should be 

Organisation as author - website 
HCPC (2018) Standards of conduct, performance and ethics. Available 
at: https://www.hcpc-uk.org/standards/standards-of-conduct-
performance-and-ethics/ (Accessed: 28 June 2021). 

Organisation as author - pdf of document 
HCPC (2018) Standards of conduct, performance and ethics. Available 
at: https://www.hcpc-
uk.org/globalassets/resources/standards/standards-of-conduct-
performance-and-ethics.pdf (Accessed: 28 June 2021). 

https://webstaging.cumbria.ac.uk/terminalfour/page/content
https://www.hcpc-uk.org/standards/standards-of-conduct-performance-and-ethics/
https://www.hcpc-uk.org/standards/standards-of-conduct-performance-and-ethics/
https://www.hcpc-uk.org/globalassets/resources/standards/standards-of-conduct-performance-and-ethics.pdf
https://www.hcpc-uk.org/globalassets/resources/standards/standards-of-conduct-performance-and-ethics.pdf
https://www.hcpc-uk.org/globalassets/resources/standards/standards-of-conduct-performance-and-ethics.pdf
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using it. See more on evaluating websites in 
the website section of Finding and evaluating 
information. 

See the FAQs for more about websites. 

Individual as author: 
Siang, S. and Carucci, R. (2021) What pandemic parenting can teach 
us about leadership. Available at: https://hbr.org/2021/06/what-
pandemic-parenting-can-teach-us-about-leadership (Accessed: 28 
June 2021).  
 

 
Government 
document 

Government documents can come from 
different Departments e.g. Health or 
Education but will generally have .gov.uk in 
the web address. The author is generally the 
Department and they are generally found 
online. See the Guide to Referencing UK Legal 
and Government Sources for more detail. 

Webpage 
Public Health England (2018) The Eatwell guide. Available 
at:https://www.gov.uk/government/publications/the-eatwell-
guide (Accessed: 28 June 2021). 

PDF of document 
Public Health England (2018) The Eatwell guide. Available at: The 
Eatwell Guide (publishing.service.gov.uk) (Accessed:28 June 2021). 
 
 

 
Legislation 

Also called Acts of Parliament or Statutes. 
They have no author as such. The title is used 
instead and needs to be in italics. These are 
referenced differently to the normal format 
so check the Guide to Referencing UK Legal 
and Government Sources. 

If you need to refer to specific sections add 
this into the text not in the reference list. 

  

In Text: The NHS Funding Act 2020 states ... 

In Text: Section 1 of the NHS Funding Act 2020 provides for... 

 In List: NHS Funding Act 2020, c. 5. Available 
at: https://www.legislation.gov.uk/ukpga/2020/5/contents (Accessed: 
05 July 2021) 

NB: c. 5. - refers to the number of this Act in the Statute Book in 
Parliament. It is not the same as a section of an Act. 

 
Images 
 
 

 

 

 

https://my.cumbria.ac.uk/Student-Life/Learning/Skills-Cumbria/Finding-Evaluating-Information/
https://my.cumbria.ac.uk/Student-Life/Learning/Skills-Cumbria/Finding-Evaluating-Information/
https://webstaging.cumbria.ac.uk/terminalfour/page/content
https://hbr.org/2021/06/what-pandemic-parenting-can-teach-us-about-leadership
https://hbr.org/2021/06/what-pandemic-parenting-can-teach-us-about-leadership
https://my.cumbria.ac.uk/media/MyCumbria/Documents/Library/QuickguideCTRLegalGovernmentReferencing.pdf
https://my.cumbria.ac.uk/media/MyCumbria/Documents/Library/QuickguideCTRLegalGovernmentReferencing.pdf
https://www.gov.uk/government/publications/the-eatwell-guide
https://www.gov.uk/government/publications/the-eatwell-guide
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/742750/Eatwell_Guide_booklet_2018v4.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/742750/Eatwell_Guide_booklet_2018v4.pdf
https://my.cumbria.ac.uk/media/MyCumbria/Documents/Library/QuickguideCTRLegalGovernmentReferencing.pdf
https://my.cumbria.ac.uk/media/MyCumbria/Documents/Library/QuickguideCTRLegalGovernmentReferencing.pdf
https://www.legislation.gov.uk/ukpga/2020/5/contents
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Images Just because an image is online doesn't mean 
that it doesn't belong to someone. You 
should still reference it. The way you 
reference it depends on where you found it, 
for example on a website or in a collection, 
and what kind of image it is. 

Images can include photographs, charts, 
graphs, tables, figures. 

See our FAQs for how to reference images in 
a PowerPoint presentation. 
 

As a general rule in List: Author/artist/photographer/organisation 
(year) Title. Available at: URL (Accessed date). 

For full detail on referencing images see Cite them right visual sources 

Specific formats: 

Photographs from the Internet 

Photographs from online collections 
 

 
Everything else 

As you start researching more widely you will 
find many other different sources. Cite them 
right has details on how to reference 
everything, from clinical information to 
confidential publications, blogs, 
encyclopaedias and more. 

Check out Cite them right 

 

https://webstaging.cumbria.ac.uk/terminalfour/page/content
https://sp.sams-sigma.com/Shibboleth.sso/Login?entityID=https://idp.cumbria.ac.uk/idp/shibboleth&target=https://sp.sams-sigma.com/shib?dest=https://www.citethemrightonline.com/SHIBBOLETH?dest=https://www.citethemrightonline.com/home
https://www.citethemrightonline.com/media-art/visual-sources/photographs-from-the-internet
https://www.citethemrightonline.com/media-art/visual-sources/photographs-in-online-collections
https://sp.sams-sigma.com/Shibboleth.sso/Login?entityID=https://idp.cumbria.ac.uk/idp/shibboleth&target=https://sp.sams-sigma.com/shib?dest=https://www.citethemrightonline.com/SHIBBOLETH?dest=https://www.citethemrightonline.com/home

