
Planning your search 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Widen search -  

more results 

Different uses of 

the same word? 

Think of extra 

terms to add to 

search? 

Think about your topic 

 Which are the main parts of the topic? 

 What are the main concepts of each 

part? 

 What terms can be used to express 

these concepts? 

Look in: 

text book 

dictionary 

newspaper 

Are you 

interested in a 

specific idea or 

broader 

overview of the 

concept / part? 

Think about the words you can use 

 

Alternative spellings 

Alternative endings 

Generic words 

Synonyms 

Link your search words together 

 

 AND / + 

 NOT / - 

 OR 

 Truncation 

 Wildcards 

 Phrases 

 

 

 

American English? 

British English? 

Narrow search -  

fewer results 

Alternative endings 

e.g. midwi* 

 

will find midwife, 

midwives and midwifery 

Alternative spellings 

e.g. Wom?n 

Search for complete phrases 

by using “quotation marks” 

 

e.g. “communication skills” 
Keep a record of your searches 

 What search words were used? 

 Did you link these words together? 

 Which search tools were searched? 

 How many results did you find? 

 Details of relevant and useful results. 

Other searches: 

 Title/author 

 Keyword 

 Subject heading 

 Citation 

Improving your search 

 Which of your search terms were most effective? 

Were any of your search terms ineffective - could these be changed? 

 Do you have too few results?  

Have you thought of all the synonyms and alternative spellings for your search terms? 

 Do you have too many results?  

Are your search terms generic / should you add another concept to your search? 

 Have you searched the most appropriate search tools?  

Are you searching for the right type of information? 

Get help: 

 Librarians 

 Online guides 


