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Student Conduct in Exam Room 

1. No student may leave the examination room during the first 30 minutes of the examination.  No-one may leave in the last 20 minutes
2. Attendance at examinations implies fitness to take the assessment. Students unable to attend through known extenuating circumstances or those in attendance who subsequently realise extenuating circumstances have affected their performance, should submit a claim with supporting evidence for consideration by the Extenuating Circumstances Panel within 5 working days of the examination
3. Students will not normally be admitted to an examination after the first half an hour.  If exceptionally a student enters an examination after the first half hour has passed, it will be at the discretion of the Board of Examiners to decide whether to take this into account and mark the script
4. Candidates should bring to the examination room their own pens and, where their use is permitted, pocket calculators, together with any other materials prescribed for the examination. Any bags, books, papers and other articles brought into the examination room must be deposited with the invigilators.   NO PENCIL CASES MAY BE BROUGHT INTO THE EXAM ROOM
5. All watch alarms and mobile phones must be disabled during the examination. MOBILE PHONES AND SMART WATCHES must be switched off and placed on the exam desk
6. BOTTLES OF WATER ARE ALLOWED TO BE BROUGHT INTO IN THE EXAM ROOM.  NO OTHER FOOD OR DRINK SHOULD BE BROUGHT INTO THE EXAM ROOM
7. At the beginning of the examination, candidates must read carefully the instructions set out on the cover of the examinations booklet
8. Candidates who, for any reason, wish to leave the examination room temporarily may only do so if accompanied by an invigilator or by another authorized person. Candidates may not leave the room to smoke
9. SILENCE must be preserved in the exam room for the duration of the exam and also when leaving the exam room as other examinations with a longer duration may be taking place
10. Candidates are strictly forbidden to copy from one another or to communicate with any person or persons other than the Invigilators.   Likewise candidates may not introduce any written or printed material into the examination room (unless this is expressly permitted). This includes dictionaries. Students must not attempt to gain access to unauthorised material during or before an examination. The use of unfair means by students in examinations could result in their failure to qualify, or may incur such disciplinary action as shall be recommended by the Board of Examiners concerned
11. At the end of the examination candidates will be instructed to stop writing, directed how to fasten their scripts (and rough work) together & how to conceal their names. Candidates may not leave the examination room until scripts have been collected by the invigilator. This also applies to candidates who wish to leave the examination room before the end of the examination. Candidates are reminded that they may not leave during the last 20 minutes of an examination; a student wishing to leave prior to the last 20 minutes must raise his/her hand to attract the invigilator's attention
12. No examination stationery, scripts, coversheets or answer sheets may be removed from the examination room
13. On leaving the exam room, students are asked to give due regard to other candidates whose exams may be finishing later than their own.   Please ensure that ABSOLUTE SILENCE is maintained while leaving the exam room
14. In the event of fire, do not attempt to collect bags, coats, exam scripts etc. and on the invigilator’s instruction leave by the nearest exit.  Students should assemble outside as directed and await further instructions.  If permitted to return, then students will be allowed additional time to compensate for the time lost and a report will be made to the Board of Examiners
15. Students are advised that they should not bring valuables to the exam.  Students’ property is left at their own risk
