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	Name:


	Date of Birth:

	Course: 
	Campus: 



As part of the University of Cumbria DBS Clearance Process, you are required to complete this form (both pages) only if you have certain types of criminal record to declare.
Certain offences are now removed from your record after defined time periods (‘filtered’). Please see www.cumbria.ac.uk/offer for full guidance on what you need to disclose to us. 

PLEASE NOTE:

· If you have multiple convictions on your record, or one conviction with multiple parts, you must declare all these as these will not be removed.

· If you received a custodial sentence for a conviction this will never be removed.

· Certain more serious offences are never removed, regardless of time elapsed. This includes Assault Occasioning Actual Bodily Harm (ABH).
· You must include motoring offences (e.g. drink driving) that fall within the designated time frames, but do not include speeding or parking fines, unless the speeding fine was received in Scotland.
DECLARATION - I declare that one or more of the following applies to me: 
· I have received a caution, reprimand, warning or bind-over within the last 2 years (if under 18 at the time), or within the last 6 years (if over 18 at the time).

· I have been convicted of a criminal offence within the last 5.5 years (if under 18 at the time of the conviction), or within the last 11 years (if over 18 at the time of the conviction).
· I have an offence on my record that is on the list of offences that are never removed.
· I have multiple convictions on my record, or one conviction with multiple parts.
· I have criminal charges/proceedings pending against me. 

I undertake to advise the DBS Team of any change to the information given here which might occur:
· in the period between my submission of this form and my start date on course
AND
· for as long as I am registered as a student at the University of Cumbria 

I consent to the following:
· University of Cumbria sharing details of my DBS Enhanced Disclosure with a placement setting where necessary (criminal record information and its nature may have to be disclosed if the placement requires this). 
· School Direct: University of Cumbria passing the data on this form and on my DBS Enhanced Certificate to my School Direct partner school as per the separate School Direct consent form.
I declare that the information given on this form is true and complete.
Date: 
Once you have given necessary details on the next page, please return the form by email to dbs@cumbria.ac.uk 
Explanatory information 
You must give full details as indicated below, including a satisfactory & clear account of the circumstances surrounding any incidents. If you need more space, please include a separate sheet clearly showing your name & course. A lack of information will result in a delay in the University of Cumbria confirming your suitability (we will have to contact you for further details) and may therefore mean you do not have your clearance in time for your return to course.
	Date of Offence(s)

-please estimate month & year if unsure
	Name of Offence(s) (e.g. Theft; Drunk & Disorderly)
	Explanation for offence(s) / account  of surrounding circumstances
	Outcome (please state whether Conviction; Caution; Reprimand; etc) & Date of this  
	Penalty 
If Imprisonment – state length of sentence; 
Fine – state how much; 
Community Orders – state length
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