
 Fit to Sit including Extension, EC and Appeal 2025/6

Before submission,  on the day of (exams)  the student are expected to make the decision as to 
whether they are fit enough to submit or attend – By submitting or attending a student is 

declaring they are fit enough to do so and any mark will stand,

A student can request a completion of procedures letter when all university procedures have been exhausted. 

Student does not 
submit any work and 
has no extension this 
is recorded as 0 Non 
Submission and 
reassessment, if 
applicable, is 
considered at board 

No not well enough to engage – 
the student recognises that 

they are not in a position to submit 
on the due date , due to unforeseen 

circumstance – the work is NOT 
submitted 

Yes, fit enough -  Student 
submits or attends and by virtue 
of this is confirming that they are 

fit to do so and their mark
 will stand.

Student submits at the 
agreed extension point 

Student completes a EC 
request for consideration 
with Evidence – outcome  
and recommendation is 
released after Board 

Short extension to submission  deadlines can be 
agreed by the Module leader or nominated 

representative for a maximum of 10 Days  without 
penalty, The student can self-certify instance of 

illness a maximum of 2 occasions in one 
academic year/Level

No 
 student does not submit 

during the agreed 
extension time

Mark presented to Assessment Board – if EC have been submitted then outcome 
ratified by board and issued to students with the agreed deferral submission date  or 

the mark of 0 NS (non Submission) mark is  confirmed and reassessment date 
agreed. 

Appeal ? 

After results are released, a student may appeal a failed 
assessment on grounds of EC,  if they experienced unforeseen 
circumstances that impaired their judgment at the time of 
submission or attendance. 
Appeals will only be considered if the student provides independent 
evidence showing their decision-making was affected.
.

EC was not initially upheld and the student did not submit  - Appeal 
may be now considered if the student is able to  provide new 
evidence that was not available at the time of submission of the EC 
claim – This will be considered through the EC process. 

The student feels that the 
impacting  circumstances are short 

term – they can approach the 
course team for consideration of a 
short extension ( to be as short as 

possible and no more than 10 
Working days) 
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